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Logging On, Passwords, and Security
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1. The Court uses the best possible security technology to
protect its electronic files. PDF Documents are submitted
over a secured, encrypted site. 

2. Enter the secured site by clicking Case Filing on the home
page.
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1. Enter the user’s name you were assigned by the
registrar. Attorney’s user names all begin with
A, followed by a three-digit number. 

2. Enter your password. Your initial password is
assigned by the Court. You may change your
password any time you think it necessary by
choosing the Change Password option de-
scribed in the following screens. 

3. Click Log on to the System.



Logging On Pg. 47

1. The Court recommends you change your password when-
ever there is a change of staff in your office, or whenever
else its security may be compromised. Click the option on
the left to change your password.

2. Complete the screen with your current password and the
new one of your choice. There are no restrictions on creat-
ing passwords. 

3. If you forget your password, call the Technical Help Desk.
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1. Your User Account contains information such as your e-
mail, address, and other information. You may update that
account as necessary the same way as changing your pass-
word.

2. If you change firms or move, please inform the Court by
letter as well as by changing your user account. 
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1. Depending upon the security measures in place
at the time, and the preferences established for
your version of Netscape, you may see the
screen above. 

2. Click Next to continue. 
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1. Click Next here and on the following screens to
continue. 
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1. This screen may differ from the screen you see
depending upon the information in your personal
computer. 
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1. Click the option to accept this site until it ex-
pires, then click Next to continue. 
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1. If you leave this box selected, you receive a
warning message every time you submit a file to
the Court. Remember that the Court’s Electronic
Records System operates in a secure, encrypted
environment. 

2. Click Next to continue. 
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1. Click Finish to continue. 



Logging On Pg. 55

1. This message indicates that
you are working in a
nonpublic, secured environ-
ment. 

2. Click Continue to proceed.
Turn off the check box if you
do not want to continue see-
ing this message whenever
you enter a secure environ-
ment. 
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1. This message indicates that
you are working in a public,
unsecured environment. 

2. Turn off the check box if you
do not want to see this mes-
sage every time you leave a
secured area. Click Continue
to proceed. 


